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NORTH SUBURBAN TENNISASSOCIATION INC

RULES

NAME

The name of the incorporated association is NSthurban Tennis Association
Inc

INTERPRETATION

In these Rules, unless the contrary interdjmpears -

"Committee" means the Committee of Management®®tbsociation

"Financial Year" means the year ending 31 July

"Ordinary General Meeting" means a general meeatingrembers convened in
accordance with Rules 8, 10 and 11

"Member" means a member of the Association

"Ordinary member of the committee" means a membehe committee who is
not an officer of the Association under Rule 21

"The Act" means the Associations Incorporation A281

"The Regulations" means regulations under the Act

In the Rules, a reference to the Secretary éfssociation is a reference -

(a) where a person holds office under these Rules eetaey of the Association
- to that person; and

) (m any other case, to the public officer of tk&sociation

Words or expressions contained in these Riial Ise interpreted in accordance
with the provisions of the Acts Interpretation A58 as in force from time to
time

APPLICATION FOR MEMBERSHIP

A nomination by a club or other association dffiliation with the Association
shall be made in writing with the Secretary of Association

As soon as is practicable after receipt of maion for affiliation the Secretary
shall refer the nomination to the committee

Upon nomination being referred to the commijtthe committee shall determine
whether to approve or reject the nomination

Upon nomination being approved by the committeesecretary shall with as little
delay as possible notify the nominating club oroaidion that it has been
approved for affiliation with the Association

A natural person who is nominated as providedrf these Rules by an affiliated
club or association is eligible to be a memberhef Association on payment of
affiliation fees payable under these Rules

A nomination of a person for membership of &ssociation shall be made in
writing lodged with the Secretary of the Associatio

A nominee for membership shall be deemed ta beember from the date such
nomination is received by the Secretary of the Aigmn whereupon the
Secretary shall enter the name in the registereshbers kept by him
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Each affiliated club or association shall naaennot more than two persons to be
members of the Association at any one time

As the member elected President shall haveotingzpower other than a casting
vote his club shall nominate another member whigsholds office

If an officer of the Association as descrilie®Rule 21.1 should cease to be a club
nominee during his term of office the committee ndgcide by a two-thirds
majority to permit the person to remain in officer fthe remainder of the
Association year but that member shall have naggiower on any committee

A right, privilege or obligation of a persog beason of his membership of the
Association is not capable of being transferredransmitted to another person,
and shall terminate on the cessation of membersifiether by death or
resignation or otherwise

ANNUAL AFFILIATION FEE

The annual affiliation fee shall be such amowtisadetermined by the Annual
General Meeting and shall be payable immediatdlg\fing the Annual General
Meeting

REGISTER OF MEMBERS

The secretary shall keep and maintain a regidfteanembers in which shall be
entered the full name and address and date of ehtlye name of each member
and the register shall be available for inspeckiprmembers at the address of the
Public Officer

Not used
DISCIPLINE, SUSPENSION AND EXPULSION OF MEMBERS

Subject to these Rules, if the Committee ighef opinion that a member has

refused or neglected to comply with these Ruleshaw been guilty of conduct

unbecoming a member or prejudicial to the interedtshe Association, the

Committee may by resolution -

(a) fine that member an amount not exceeding $500;

(b) suspend that member from membership of the Associafor a
specified period; or

(c) expel that member from the Association

A resolution of the Committee under sub-rulg does not take effect unless -

(a) at a meeting held in accordance with sub- ruletf® ,Committee confirms
the resolution; and

(b) if the member exercises a right of appeal to theo8imtion under this rule,
the Association confirms the resolution édc@dance with this rule

A member of the Committee to confirm or revekeesolution passed under sub-
rule (1) must be held not earlier than 14 days, matdlater than 28 days, after
notice has been given to the member in accordaitbesub-rule (4)

For the purpose of giving notice in accordanith sub-rule (3), the Secretary

must, as soon as practicable, cause to be givitie tmember a written notice -

(a) setting out the resolution of the Committee andgiteeinds on which it is
based: and

(b) stating that the member, or his or her represestathay address the
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Committee at a meeting to be held not aatfian 14 days and not later than
28 days after the notice has been givehabrhember; and

(c) stating the date, placd ime of the meeting; and

(d) informing the member thatdr she may do one or both of the following -
(i) attending that meeting;
(i) give to the Committee before the date of that meedi written

statement
(iif) seeking the revocation of the resolution;
(e) informing the member that, if at that meetitigg Committee
confirms the resolution, he or she may atsrithan 48 hours after that
meeting, give the Secretary a notice toefifect that he or she wishes to
appeal to the Association in general meetirajreg) the resolution

At a meeting of the Committee to confirm orales a resolution passed under sub-
rule (1), the Committee must -
(a) give the member, or his or her representative, an
opportunity to be heard; and
(b) give due consideration to any written stateinsebbmitted by the member;
and
(c) determine by resolution ez to confirm or to revoke the resolution

If at the meeting of the Committee, the Comemittonfirms the resolution, the
member may, not later than 48 hours after that imgegive the Secretary a notice
to the effect that he or she wishes to appealdéoA$sociation in general meeting
against the resolution

If the Secretary receives a notice under sule- (6), he or she must notify the
Committee and the Committee must convene a gemezating of the Association
to be held within 21 days after the date on whighS$ecretary received the notice

At a general meeting of the Association condamaler sub-rule (7) -

(a) no business other than the question of the appaplb®a conducted; and

(b) the Committee may place before the meeting datéilse grounds for the
resolution and the reasons for the passing ofdgbkelution; and

(c) the member, or his representative, must be givaspportunity to be heard;
and

(d) the members present must vote by secret balldi@question whether
the resolution should be confirmed or reagk

A resolution is confirmed if, at the generalatireg, not less than two thirds of the
members vote in person, or by proxy, in favourhef tesolution. In any other case,
the resolution is revoked

DISPUTES AND MEDIATION

The grievance procedure set out in this ruf@iepto disputes under these Rules
between -

(a) a member and another mende
(b) a member and the Association

The parties to the dispute must meet and uslisthe matter in dispute, and, if
possible, resolve the dispute within 14 days dfterdispute comes to the attention
of all of the parties

If the parties are unable to resolve the despti the meeting, or if a party fails to
attend that meeting, the parties must, within 1§sddold a meeting in the
presence of a mediator
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The mediator must be -
(a) a person chosen by agreeimetmieen the parties; or
(b) in the absence of agreement

0] in the case of a dispute between a member andemuoidmber,
a person appointed by the Committee of the Assoaiabr
(i) in the case of aplite between a member and the Association, a

person who is a mediator appointed or employechbytispute
Settlement Centre of Victoria (Department of Justic

A member of the Association can be a mediator
The mediator cannot be a member who is a pattye dispute

The parties to the dispute must, in good faatitempt to settle the dispute by
mediation

The mediator, in conducting the mediation, traus
(a) give the parties to thedimdon process every opportunity to be heard; and
(b) allow due consideration by all parties of amtten statement by any party;
and
(b) ensure that natural justice is accorded to thegzatt the dispute throughout
the mediation process

The mediator must not determine the dispute

If the mediation process does not resulhendispute being resolved, the parties
may seek to resolve the dispute in accordancetihdti\ct otherwise at law

ANNUAL GENERAL MEETING

The Association shall in September of eachndae year convene an annual
general meeting of its members

The annual general meeting shall be held on dag as the Secretary determines
The annual general meeting shall be speciiezliah in the notice convening it

The ordinary business of the annual general mestiag be

(a) to confirm the minutes of the last precedingual general meeting and of
any special general meeting held sincerttesting

(b) to receive reports upon the transactiont@fAssociation during the last
preceding financial year

(c) to elect officers of thegociation

(c) to receive and consider the statement submittatidoy
Association in accordance with section 3@f3h

(d) to appoint two auditors who shall prior to the daing annual general
meeting or at any time the committee magdaiaudit the books, documents
and financial operating statement of theo&gstion, and

(f) to elect a social committee comprising threaBurer and four members of

affiliated clubs

The annual general meeting may transact spgeasahess of which notice is given
in accordance with these Rules

The annual general meeting shall be in addttosny other general meetings that
may be held in the same year

SPECIAL GENERAL MEETING
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The committee may, whenever it thinks fit, \came a special general meeting of
the Association and where, but for this sub-clamsere than 15 months would

lapse between annual general meetings shall conzesgecial general meeting

before the expiration of that period

The committee shall, on the requisition intiwg of members representing not less
than 5% of the total number of members, convengeaial general meeting of the
Association

The requisition for a special general meesingll state the objects of the meeting
and shall be signed by the members making the sitigni and be sent to the
address of the Secretary and may consist of dederaiments in a like form
signed by one or more of the members making thaisiipn

If the committee does not cause a specialrgengeeting to be held within one
month after the date on which the requisition ists® the address of the
Secretary, the members making the requisition,nyr & them, may convene a
special general meeting to be held not later tharoths after that date

A special general meeting convened by menibgrarsuance of these Rules shall
be convened in the same manner as nearly as possbthat in which those

meetings are convened by the committee and albnede expenses incurred in
convening the meeting shall be refunded by the éiation to the person incurring

the expenses

The Secretary shall notify all affiliated cdubnd associations in writing of the
agenda, place, date and time off any special genegating, such notice to be
given at least 7 days in advance

ORDINARY GENERAL MEETING

An ordinary general meeting of the Associatiolh be held each month with the
exception of September, January and April at agpldate and time nominated by
the Secretary

A member desiring to bring any business bedomeeting may give notice of that
business in writing to the Secretary who shalludel that business in the notice
calling the next ordinary general meeting afterréneeipt of the notice

Any affiliated club not represented at an ahngpecial or ordinary general
meeting shall be fined such sum as may be detedrbgethe Committee from
time to time

PROCEEDINGS AT MEETINGS

All business that is transacted at a speeaéml meeting and all business that is
transacted at the annual general meeting with tteepion of that specially
referred to in these Rules as being the ordinasiness of the annual general
meeting shall be deemed to be special business

No item of business shall be transacted areergl meeting unless a quorum of
members entitled under these Rules to vote is pteh&ing the time when the
meeting is considering that item

Members personally present from more than th&lfnumber of clubs affiliated
(being members entitled under these Rules to \odeganeral meeting) constitute
a quorum for the transaction of the business adreetal meeting
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If within half an hour after the appointed diffor the commencement of a general
meeting a quorum is not present the meeting if enad upon the requisition of
members shall be dissolved and in any other casbsthnd adjourned to the same
day in the next week at the same time and (uniesther place is specified by the
chairman at the time of the adjournment or by emthotice to members given
before the day to which the meeting is adjournédh@ same place and if at the
adjourned meeting the quorum is not present wittaf an hour after the time
appointed for the commencement of the meeting tamipers present (being not
less than 3) shall be a quorum

The President, or in his absence the Vicesi®at, shall preside as chairman at
each general meeting of the Association

If the President and Vice-President are alisemt a general meeting the members
present shall elect one of their number to preaglehairman at the meeting

The chairman of a general meeting at whichu@rgn is present may with the

consent of the meeting adjourn the meeting fronettmtime and place to place

but no business shall be transacted at an adjouneeting other than the business
left unfinished at the meeting at which the adjouent took place

Where a meeting is adjourned for 14 days areraolike notice of the adjourned
meeting shall be given as in the case of a genssating

Except as provided in sub-clauses 1 and 2ribt necessary to give notice of an
adjournment or of the business to be transactad atjourned meeting

A question arising at a general meeting of tBeo&iation shall be determined on a
show of hands and unless before or on the dedarafithe show of hands a poll
is demanded a declaration by the chairman thatseluton has on a show of
hands been carried or carried unanimously or @htviea particular majority or
lost and an entry to that effect in the minute bobthe Association is evidence of
the fact without proof of the number or proportiminthe votes recorded in favour
of or against that resolution

Upon any question arising at a general meatinthe Association a member
representing an affiliated club has one vote only

All votes shall be given personally or by prox

In the case of an equality of voting on a tjorshe chairman of the meeting is
entitled to exercise a casting vote

Members representing affiliated Associatioresymttend and speak at meetings
but shall not vote

If at a meeting a poll on any question is dated by not less than three members
it shall be taken at that meeting in such mannéh@shairman may direct and the
resolution of the poll shall be deemed to be alutism of the meeting on that
guestion

A poll that is demanded on the election ofhairtnan or on a question of an
adjournment shall be taken forthwith and a pollt isademanded on any other
guestion shall be taken at such time before thseclof the meeting as the
chairman may direct
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A member is not entitled to vote at any genemaeting unless all monies due and
payable by his Club or Association have been p#igrothan the amount of the
annual affiliation fee payable in respect to therent financial year

Each member shall be entitled to appoint @rattrember as his proxy by notice
give to the Secretary no later than 24 hours befoeetime of the meeting in
respect of which the proxy is appointed

The notice appointing the proxy shall be mfibrm set out in Appendix 2 of
Schedule 3 of the Act

COMMITTEE OF MANAGEMENT

The affairs of the association shall be matdidgea committee of management
constituted as provided in Rule 21

The committee -
(a) shall control and mandgehusiness and affairs of the Association

(b) may, subject to these rules and the regulatas the Act, exercise all such
powers and functions as may be exercised by thecdksd®on other than
those powers and functions that are required bsetiheles to be exercised by
general meetings of the members of the Associasiod,

(c) subject to these rules, the regulations and thehast the power to perform
all such acts and things as appear to the comntitide= essential for the
proper management of the business and affairseoAgisociation

The officers of the Association shall be -
(a) a President

(b) a Vice-President

(c) a Treasurer

(d) a Secretary

(e) an Assistant Secretary

The provisions of Rule 23 as far as they gi@able and with the necessary
modifications apply to and in relation to the electof persons to any of the
offices mentioned in sub- clause 1

Each officer of the Association shall holdiag#funtil the annual general meeting
next after the date of his election but is eligitere-election

In the event of a casual vacancy in any offieferred to in sub-clause 1 the
committee may appoint one of its members to thawaeffice and the member so
appointed may continue in office up to and inclgdihe conclusion of the annual
general meeting next following the date of his apfoent

Subject to Section 23 of the Act the commigiegll consist of -

(a) the officers of the Association, and

(b) all ordinary members who have not been eteateofficers of the
Association each of whom shall be elected at theuaingeneral meeting of
the Association in each year

Each ordinary member of the committee shdljesit to the rules hold office until
the annual general meeting next after the datasoélection but is eligible for re-
election

In the event of a casual vacancy occurrintpénoffice of an ordinary member of
the committee the committee may appoint a membdneofAssociation to fill the
vacancy and the member so appointed shall holdeoffubject to these rules until



23.1

23.2

23.3

23.4

23.5

24

25

26.1

26.2

26.3

26.4

the conclusion of the annual general meeting nekowing the date of his
appointment

ELECTION OF OFFICERS AND VACANCY

Nominations for candidates for election asceff of the Association shall be

made from among members whose names appear oadister described in Rule

5, and

(a) shall be made in writing signed by two membersefAssociation and
accompanied by the written consent of the candidathich may be
endorsed on the form of nomination), and

(b) shall be delivered to the Secretary of the Assmriatot less that 7 days

before the date fixed for the holding af #mnual general meeting

If insufficient nominations are received tt &ll offices on the committee the
candidates nominated shall be deemed to be elaodurther nominations shall
be received at the annual general meeting

If the number of nominations received is edoahe number of vacancies to be
filled the persons nominated shall be deemed tldeed

If the number of nominations exceeds the nurabeacancies to be filled a ballot
shall be held

A ballot for the election of officers of theramittee shall be conducted at the
annual general meeting in such manner as the caesmtay direct

For the purposes of these rules the office afféicer of the Association becomes
vacant if the officer:
(a) ceases to be a member of the Association
(b) becomes an insolvent under administration withertteaning of the
Companies (Victoria) Code, or
(c) resigns his office by wetin writing given to the secretary

ELECTION OF MATCH & PERMIT COMMITTEE

At each annual general meeting there shall be edee Match & Permit

Committee comprising

(a8) nine elected members, and

(b) the Secretary and Assistant Secretary of the AsBonias ex-officio
members, who shall be responsible for thetdaday conduct of the
Association's competitions. The proceduresfection shall be consistent
with the procedures adopted for electiooféi€ers in Rule 23

QUORUM FOR COMMITTEE MEETINGS

Any 4 members of the Committee constitute argum for the conduct of the
business of a meeting of the Committee

No business may be conducted unless a quarpresent

If within half an hour of the time appointedr fthe meeting a quorum is not
present -
(i) inthe case of a speni@eting - the meeting lapses
(ii) in any other case - the meeting shall stadjpurned to the same place and
hetsame time and day in the following week

The Committee may act notwithstanding any neg@an the Committee
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PROCEEDINGS OF COMMITTEE
SECRETARY

The Secretary of the Association shall keep temuwf the resolutions and
proceedings of each general meeting in a book gea\vfor that purpose together
with a record of the names of persons present

TREASURER

The Treasurer of the Association -
(a) shall collect and receive all monies due to theo&gtion and make all
payments authorised by the Association; and
(b) shall keep correct accounts and books showing ittendial affairs of the
Association with full details of all receipts andpenditure connected with
the activities of the Association and shall subarfiinancial statement and all
accounts for payment at each general meeting

The accounts and books referred to in subdselal shall be available for
inspection by members

REMOVAL OF MEMBERS OF THE COMMITTEE

The Association in general meeting may byluiesm remove any member of the
committee before the expiration of his term of aéfiand appoint another member
in his stead to hold office until the expiration tbe term of the first-mentioned

member

Where the member to whom the proposed resoluéferred to in sub-clause 1
makes representations in writing to the SecretariPresident of the Association
(not exceeding a reasonable length) and requeatstiiiey be notified to the

members of the Association, the Secretary or tesi®ent may send a copy of the
representations to each member of the Associatipif they are not so sent, the
member may require that they be read out at theingee

CHEQUES

All cheques, drafts, bills of exchange, prontgsootes and other negotiable
instruments shall be signed by two members of tmergittee

SEAL

The Common Seal of the Association shall i ikethe custody of the Secretary

The Common Seal shall not be affixed to asyriimment except by the authority of
the committee and the affixing of the Common Sewlllsbe attested by the
signatures either of two members of the committeeofoone member of the

committee and of the Public Officer of the Assdoiat

ALTERATION OF RULES AND STATEMENT OF PURPOSES

These Rules and the Statement of Purposes éfsmciation shall not be altered
except in accordance with the Act

NOTICES
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A notice may be served by or on behalf ofAbgociation upon any member either
personally or by sending it by post to the membehia address shown in the
register of members

Where a documents is properly addressed paid-gnd posted to a person as a
letter, the documents shall, unless the contraprased, be deemed to have been
given to the person at the time at which the letteuld have been delivered in the

ordinary course of post

WINDING UP OR CANCELLATION 34In the event of windinup or the
cancellation of the incorporation of the Associatihe assets of the Association
shall be disposed of in accordance with the prowisiof the Act

CUSTODY OF RECORDS

Except as otherwise provided in these RuleS#wetary shall keep in his custody
or under his control all books, documents and sgesiof the Association

FUNDS

The funds of the Association shall be derivedmfrentrance fees, annual
subscriptions, affiliation fees, donations and satier sources as the committee
determines

LIFE MEMBERS

Life members may be elected to the Associatiith tlve following provisions -
(a) by notice of motion
(c) by a two-thirds majority of members voting at acpkgeneral meeting or
the annual general meeting
(c) notused
(d) life members may hold offiand retain all privileges of any other member

APPEALS

Appeals against the rulings of any sub-committes be made to the committee
and the ruling of the committee shall be takerire f

RULINGS

The committee shall decide any questions thatanige which are not covered or
provided for in the Rules and By-Laws and its dedishall be final

BY-LAWS
The Association may make such By-Laws as may bessaty to govern

competitions and such other matters as it deenessary for the effective
administration of the Association



